Cleaning Schedule Example
	Area/Item to be cleaned
	Equipment to be used
	Cleaning Product
	Frequency to be cleaned
	Person Responsible

	Toilet Area

	Floor
	Use red mop, mop with hot water and floor cleaner
	XYZ floor cleaner
	As needed and at end of day
	Teachers as necessary and cleaner after hours

	Toilet
	Toilet brush for cleaning inside of bowl with disinfectant. Wipe around the outside of the bowl, seat and flushing mechanism with red cloths and disinfectant
	Bleach solution
	Daily
	Teachers as necessary and cleaner after hours

	Wash hand basins
	Red cloths and/or paper towels with hot water an disinfectant
	Bleach solution
	As needed and at the end of the day.
	Teachers as necessary and cleaner after hours

	Nappy change area
	Red cloths and/or paper towels using disinfectant.
	Bleach solution
	After each change and at end of day
	Teachers and Cleaner

	Wash down facility
	Disposable cloth using hot water and disinfectant.
	Bleach solution
	After each use
	Teachers and cleaner

	Walls
	Cloth
	Hot soapy water and /or Y abrasive cleaner
	Spot cleaning as required.  Three monthly complete clean
	Cleaner

	Ceilings
	Cloth
	Hot soapy water
	Twice a year
	Cleaner

	Windows
	Cloth
	Window cleaner
	Three monthly
	Cleaner

	Bins
	Red cloth using disinfectant
	Bleach solution
	Daily
	Cleaner


	Area/Item to be cleaned
	Equipment to be used
	Cleaning Product
	Frequency to be cleaned
	Person Responsible

	Kitchen Area

	Floor
	Green broom and green mop using hot water and floor cleaner.
	XYZ floor cleaner
	Daily
	Cleaner

	Bench Surfaces
	Green cloth
	Citrus Cleaner sanitiser
	Daily
	Teachers as necessary and Cleaner after hours

	Sink
	Green cloth
	Citrus cleaner sanitiser
	Daily
	Teachers as necessary and Cleaner after hours.

	Fridge
	Green cloth
	Hot soapy water
	Spot cleaned as required. Weekly complete clean
	Teachers

	Microwave
	Green cloth
	Hot soapy water
	Spot cleaned as required.  Weekly complete clean
	Teachers

	Oven
	Green cloth
	Oven cleaner
	Twice a year or as required
	Cleaner

	Cupboards/shelves
	Green cloth
	Hot soapy water
	Spot cleaned as required.   Every three months complete clean.
	Cleaner

	Walls
	Green cloth
	Hot soapy water
	Every three months
	Cleaner

	Ceilings
	Green cloth
	Hot soapy water
	Yearly
	Cleaner

	Activity Area/s

	Carpeted area
	Vacuum cleaner
	
	Daily
	Cleaner

Twice a year or as required commercially cleaned.

	Vinyl floor area
	Yellow broom and yellow mop.  Mop with hot water and floor cleaner.
	XYZ floor cleaner
	Daily
	Teachers after meals and as required Cleaner after hours

	Tables
	Yellow cloths
	Citrus Cleaner Sanitiser
	After meal times and as required
	Teachers

	Walls/ceilings
	Cloths
	Hot soapy water
	Spot cleaned as required and every three months
	Cleaner

	Material toys/dress ups
	Washing machine
	Washing detergent in hot water
	As required/weekly
	Teachers

	Hard toys
	Yellow cloth
	Hot soapy water.  Bleach solution if mouthed by children.
	As required/weekly rotation
	Teachers


